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1. MECTO JJUCLIUIIIMHBI B CTPYKTYPE OBPA3OBATEJILHOI ITPOI'PAMMGBI

1.1. TpebGoBaHus K MpeaBAPUTEIBbHON MOJATOTOBKE OOYYaAOLIUXCS, MPEIIIECTBYIONINE
Y COMYTCTBYIOIIHE JTUCIUIUTMHBL, HA KOTOPBIX OCHOBBIBAETCS M3YUYCHUE TaHHOM:

«AHrnuiickuii s361K» Ha 6aze OIT OCO.

1.2.  JlucuumiuHbl, KypcoBble paOOTBhI M NMPAKTHKH, /Ui KOTOPHIX OCBOCHHE TAHHOM
JTUCLMIUIMHBL HEOOXOJMMO Kak mpeamecTBytomee: «MHOCTpaHHBIA S3bIK» MPOTPAMMBI
MarucTpaTypsl.

2. OIMMCAHUME AMCLHUITIIMHBI

2.1.  OOmas xapakTepuCcTHKa

HaumeHnoBaHue nokasaress 3HaueHue nokasaTess
HasBanue oOpa3oBaTebHON MTPOTrpaMMBbI 46.03.02 JlokyMEHTOBEICHUE U
apxuBosezerne (IIpoduns: Hudposas
TpaHcopmals T0KyMeHTo000poTa U
apXUBHOTO Jieja)

[Iudp u Ha3BaHUE B COOTBETCTBUU C b1.b.2. lHocTpaHHBI SI3bIK
y4eOHBIM TIJITAHOM

YacTe 00pa3oBaTeIbHON MPOTPAMMBI basoBas yacTth

KoymmuecTBO 3a4eTHBIX €UHHUILL / BCETO 4YacOB 4/144

B cmydae mnpenbsBieHuss OT OOy4aromierocss WIA €ro pojauTenst (3aKOHHOTO
MPEICTaBUTEINSA) 3asBJICHUS Ha OOY4YEHHE IO AJaNTUPOBAHHON 00pa30BaTENbHONW HpOrpaMme
BBICILIETO 00pa30BaHUs, MOAKPEIJICHHOIO 3aKJIIOUYEHHUEM IICHXOJIOr0-MeIUuKO-Te1aroru4eckKon
komuccuu (IIMIIK) mim menuko-couuansHoi sxcnepTusbl (MCD) ¢ pekoMeHIaus My CO3JaHus
WHIWBHIYAJIbHOW mporpammbl peabunuranmuu u  abwmrtanuu (MIIPA), manHas pabGouas
porpaMma MOKET OBITh aJaNTHPOBAHA C YYETOM HHIUBUAYAIBHBIX OCOOCHHOCTEH 310pOBbS
oOyyaromerocs.

2.2. Pacnpenenenue 4acoB 1o (opMaM U nepuoaaM 00ydeHHs

O0111e€ KOJIUUECTBO YaCOB
o = caMoCTOS-
®opmMma | @ .
S g | mexum- nabopa- | MpakTH- | TEJIbHOU dopma
00y4eHus & = BCETO
8 | OHHBIX | TOPHBIX | YECKHX | PabOTHI + KOHTPOJIS
KOHTPOJIb
QOunas 1 — — 34 38 12 3a4eT
Ounas 1 2 - - 34 38 72 DK3aMEH
Ouynasi, Bcero - - 68 76 144
OuHO-3204HasA 1 1 — — 10 62 72 3a4eT
O4yHO-3a04YHas 1 2 - - 10 62 72 JK3aMeH
OuHo-3a04Ha, - - 20 124 144
BCETO

3. LEJU JUCLUTUIMHBI

Hens muctunmuael « MHOCTpaHHBINA SI3BIK» — NMPHOOPETEHUE CTYJIEHTaMH HABBIKOB U
YMEHUH B PAa3IMYHbIX BUAAX PEUYEBOM U MUCBMEHHOW AESATEIbHOCTH, KOTOPbIE HA OTIAEIbHBIX
dTamax SI3bIKOBOM TIMOJATOTOBKH IO3BOJISIIOT HCIOJIB30BaTh HWHOCTPAHHBIM SI3BIK KAk B
npodeccuoHaNbHOM U HAyYHOH e TeIbHOCTH, TaK U JIJIS LIeJel AanpHeiero camoo0pa3oBaHus;
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pasBuTHe O0Omeld u NpodhecCHOHATBHO-OPUEHTHPOBAHHOW KOMMYHHUKATUBHOW  SI3BIKOBOM
KOMIIETEHIIUM CTYAEHTOB, YTO CJieJaeT BO3MOXHBIM 3¢ (deKkTuBHOE 00IIeHne B cdepe
JIOKYMEHTOBECHHS U apXUBOBEACHMSI, SKOHOMHUKH U OM3Heca.

4. KOMIIETEHIIMN OBYYAIOIIEI'OCS, ®@OPMUPYEMBIE B PE3VJIBTATE
OCBOEHUMA KOMITOHEHTA OBPA3OBATEJIBHOU ITPOT'PAMMBI, UX NH/IMKATOPEBI
N INTAHUPYEMBIE PE3VIJIbTATBI OBYUEHUA

4.1. KowmmnereHuuu
VYK-4. CnocobeH ocyHecTBIATh EIOBYI0 KOMMYHHKALIMIO B YCTHOM M MUCHBMEHHOMN

(dhopmMax Ha rocyaapcTBeHHOM si3bike Poccuiickoit denepanny 1 HHOCTPaHHOM(BIX) SI3bIKE(aX).

4.2.  VuaukaTopbl KOMIETCHIUN

Komnerenuuu WHaukaTopsl Pe3ynbTaThl 00y4eHus
VK-4.1.1. 3Haer, KaKk CaMOCTOSTEIHLHO
HaxoJWTh MW 00pabaTbiBaTh HWH(POPMAITHIO,
HEOOXOUMYIO JUISL KayeCTBEHHOT'O
BBITIOJTHEHUS aKaJeMUYeCKHIX u
npoeCCHOHANBHBIX  3aad M JOCTHXKEHUS
VK-4.1 npodeccuoHaNbHO 3HAYUMBIX IIeNied, B T.4. Ha
o o HHOCTPAaHHOM SI3BIKE.
CYILECTBIISIET
yi VK-4.1.2. 3naer MeTOABl W  CHOCOOBI
b1 (0 (V:3% )
MPUMEHEHUS nH(GOPMaIIMOHHO-
KOMMYHHKAIMIO B .
CTHO 4 | KOMMYHUKAIMOHHBIX TEXHONOTHH 11 coopa,
Y . XpaHeHusi, 0O0paOOTKH, TpEACTaBICHUS U
UCbMEHHOMN
YK-4. Crocoben (bopmax 1a | TEDEnATH uHbpOpMaIMA B CHUTYaIHsIX
OCYUIECTBIISAThH P aKaJeMHU4eckoro U MpodeccCHoHAILHOTO
MHOCTPAHHOM SI3bIKE; .
JIEJIOBYIO B3aMMOJICHCTBUSL.
BBISBIISIET U
KOMMYHUKAalMI0 B VYK-4.1.3. CocraBisier, pemakTHpyeT Ha
. YCTpPaHSET S3bIKOBBIE
YCTHOM W K roCyapCTBEHHOM A3BIKE PO 11707011
UCbMEHHOU MHOCTPAHHOM SI3bIKE, BBIIIOJHSIET KOPPEKTHBIH
dopmax Ha IEpeBOJl C  MHOCTPAHHOIO  s3bIKa  Ha
roCyAapCTBEHHOM roCyIapCTBEHHBIN A3BIK PD 51 c
a3plke  Poccuiickoin roCcyJapCTBEHHOTO sA3bIka P Ha MHOCTpAaHHBIN
denepanuu u SI3BIK pa3IUYHBIX aKaJgeMHUYECKUX u
MHOCTPaHHOM(BIX) npodeCCHOHATBEHBIX TEKCTOB.
A3bIKE(ax) VK-4.2. Cocramsier | YK-4.2.1. 3HaeT HOpMBbI MHUCBMCHHOW pCUH,
B COOTBETCTBUHU C | IPHUHATHIE B MPOQecCHOHATIbHON Cpee.
HOpMaMu VK-4.2.2. YMeeT BecTH JeJI0BYIO IEPENHCKY Ha
rocyIapCTBEHHOIO roCyIapCTBEHHOM A3BIKE PO u/unu
SI3bIKA PO U | ”HOCTPAHHOM S3BIKE.
MHOCTPAHHOTI'O SI3bIKa
JIOKYMEHTHI (THChMa,
acce, pedepaTsl U
ap.) TUTSt
aKaJeMU4YEeCKOro U
npodeccruoHaIbHOTO
B3aMMOJEHCTBHS




5. [NPOI'PAMMA JJUCIHUITJINHBI

TeMmsl

KpaTKOC COACPKaHHUC TECMbI

Pasnen 1. Relations with Clients and Colleagues

Tema 1.
Customers

Customer service. Customers. "Company- client” relations. Company
loyalty. Meeting new people. Greetings. Word partners. Direct and
indirect questions.

Tema 2.
Companies

Description of companies. Goods and services, offered by companies.
Autobiography. Profession. Position. Responsibilities. FT Graduate
Training. Word-building. Present Simple vs Present Continuous. Third
person singular. Formal letters. Making offers.

Tema 3.
Travel

Trips, business trips. Meeting foreign colleagues. Processing order
(tickets, hotel room, meal, excursions, etc.). Socializing with colleagues
and clients. Countries, nationalities. Social conventions and cultural gaps.
Management style in other countries. Adjectives of nationality. Past
Simple vs Present Perfect. Avoiding repetition. Presenting information
about companies. Introductions and socializing.

Pasnen 2. General Business Routines

Tema 4.
Troubleshooting

Troubleshooting. SWOT analysis. Company. structure. Changes in
companies, results, achievements. Work with clients and personnel
Synonyms. Past Perfect. Making recommendations. Giving business
advice

Tema 5.
Company
History

Formation of a company, basic landmarks and directions of its
development. Past Simple: regular/irregular verbs. Adjective and noun
patterns. Sequencing ideas. Giving presentations on company histories.

Tema 6.
Retailing

Purchase and sale. Formation of income. Retail and wholesale trade.
Methods of sale. Retail outlets. Bar codes. Packaging and marking. Word
groups. Definite, indefinite, zero articles. Defining relative clauses.
Market research and discussion.

Paznen 3. Business Environment

Tema 7.
Products

Goods and services. Advertising products. Marketing. Market research.
Goods promotion. Customer’s profile. Target audience. Advantages and
disadvantages of products. Product features (USPs). Famous brands
counterfeit. Order of adjectives. Degrees of comparison of adjectives &
adverbs. Product presentation.

Tema 8.
People

People — the main asset of a company. Skillful management — guarantee
to a successful business. Different styles of management. Manager’s
aspects of work. Managing employees. Word building. Forms expressing
future. Talking/writing about your job. Action planning career objectives.

Tema 9.
Business
environment

Business environment. Factors affecting the business. development.
Business climate. The Big Mac Index. Performance of the company.
Clauses of contrast. Modal verbs. Scale of probability Describing trends:
interpreting graphs. E-mail. Business letters

Pasgen 4. Results and Achievements

Tewma 10.
Finance

Financial services. The annual financial statements of companies. Cash
flow analysis. Different types of banks (clearing, trading, offshore) and
bank accounts. Interest rates. Investing money. Buying shares. Stock
exchanges. Conditional sentences. Transitive and intransitive verbs, word
partners. Rephrasing and exemplifying. Linking words of cause and
effect. Discussing companies’ financial decisions.




Temsbl Kpatkoe conepxanue Temsl
Tema 11. Corporate ethics & responsibility. The ethical consumer. Gerunds &
Corporate Infinitives Constructions both...and, either...or, neither...nor.
responsibility Negotiation.
Tema 12 Global competition. Globalization. Perfect tenses.
Competition CV, Interviews

6. CTPYKTYPA U COAEP)XAHUE JUCHUITJIMHBI
6.1. ®dopwma oOydenus — ouHas, Kypc — 1, cemectp — 1

KoandecTBO yacoB

HaumeHnoBaHus pasaciioB U TCM

Jlexmw. \ JlaGop. \ [Ipaxr. \CPC+K ’ Bcero

Paszmen 1. Relations wit

h Clients and Colleagues

Tewma 1. Customers — — 6 6 12
Tema 2. Companies — — 6 6 12
Tema 3. Travel — — 5 7 12
Pasnen 2. General Business Routines
Tema 4. Troubleshooting — 6 6 12
Tema 5. Company History — 5 7 12
Tema 6. Retailing — 6 6 12
HNTOI'O 3A CEMECTP — 34 38 72
6.2. ®opma oOydeHms — ouHasi, Kypc — 1, cemectp — 2

KonunuectBo yacos

HammenoBaunus pasaciioB U TEM

Jlek. ‘ JlabGop. ‘ [Tpaxr. ’CPC+K ‘ Bcero

Pasnen 3. Business Environment

Tema 7. Products - — 5 7 12
Tema 8. People - — 6 7 13
Tema 9. Business environment — — 6 6 12
Pasnen 4. Results and Achievements
Tema 10. Finance — — 6 6 12
Tewma 11. Corporate responsibility — — 5 6 11
Tema 12. Competition — — 6 6 12
WUTOI'O 3A CEMECTP — — 34 38 72
WTOI'O 3A KYPC - — 68 76 144
6.3. ®Popma oOyueHus — 3a04Has, Kypc — 1, cemectp — 1

KonunuectBo yacos

HaumeHnoBaHnus pa3ienoB U TeM

Jlexkir. ‘ Jlabop. ’ [Tpakr. ’CPC+K \ Bcero

Paspnen 1. Relations wit

h Clients and Colleagues

Tema 1. Customers — — 1 11 12
Tema 2. Companies - — 1 11 12
Tema 3. Travel — — 2 10 12
Pasnen 2. General Business Routines
Tema 4. Troubleshooting — 2 10 12
Tema 5. Company History — 2 10 12
Tema 6. Retailing — 2 10 12
WTOI'O 3A CEMECTP — 10 62 72




6.4.®opma o0yueHusi — OYHO-3a04HasA, Kypc — 1, cemecTp — 2

HaunmenoBauus pasaciioB U TEM Konu4ecTBo 4acos
Jlekr. \ Jlab6op. ! [Tpaxr. \ CPC+K \ Bcero
Pasznen 3. Business Environment
Tema 7. Products — — 1 11 12
Tema 8. People - — 1 11 12
Tema 9. Business environment — — 2 10 12
Pasznen 4. Results and Achievements
Tema 10. Finance - — 2 10 12
Tema 11. Corporate responsibility — — 2 10 12
Tema 12. Competition — — 2 10 12
HUTOI'O 3A CEMECTP — — 10 62 72
HUTOI'O 3A KYPC — — 20 124 144

7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) UIA TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTH, IIPOMEXYTOYHOU ATTECTALIUN

7.1.  KoHTpOJbHbIE BOIPOCHI.
OBPA3EIL 3AJAHNM A ITPOMEXYTOYHOI'O KOHTPOJIA

I. Listening
Listen to the person telling about the company Gucci. Choose the correct answer.

1. Gucci produces a. luxury goods b. cheap goods
2. It was founded in a. 1912 b. 1921
3.The company’s trademark has a. blue and red stripes b. green and red stripes
4. The company has a. 300 stores b. 3000 stores
5. 1t’s the a. biggest-selling b. biggest-selling company
company in the world in Italy
I1. Vocabulary

Match the words in the box with their definitions.

parent company supplier marketing competitor
repeat business customer care refund real estate

6. Property (land and buildings).

7. Return of money to a customer.

8. A company that owns other companies.

9. The action or business of promoting and selling products or services, including market research
and advertising.

10. Customers return to a company to buy more of its products or services.

11. A company that sells or offers the same type of product or service.

12. A company that provides a particular type of a product.

13. The activity of looking after customers, and helping them with any complaints or problems.

I11. Grammar
1. State if the indirect questions are Wrong or Correct.

14. Could you tell me if you work in sales?
15. Could you tell me what product range does your company sell?


http://www.oxforddictionaries.com/definition/english/promote#promote__9
http://www.oxforddictionaries.com/definition/english/product#product__3
http://www.oxforddictionaries.com/definition/english/include#include__3
http://www.oxforddictionaries.com/definition/english/market-research#market-research__3
http://www.macmillandictionary.com/search/british/direct/?q=of
http://www.macmillandictionary.com/search/british/direct/?q=looking
http://www.macmillandictionary.com/search/british/direct/?q=after
http://www.macmillandictionary.com/search/british/direct/?q=customers
http://www.macmillandictionary.com/search/british/direct/?q=and
http://www.macmillandictionary.com/search/british/direct/?q=helping
http://www.macmillandictionary.com/search/british/direct/?q=them
http://www.macmillandictionary.com/search/british/direct/?q=with
http://www.macmillandictionary.com/search/british/direct/?q=any
http://www.macmillandictionary.com/search/british/direct/?q=complaints
http://www.macmillandictionary.com/search/british/direct/?q=or
http://www.macmillandictionary.com/search/british/direct/?q=problems

16. Could you tell me whether you like your job?

17. Could you tell me how long your company works on Saturdays?
18. Could you tell me is this company big?

19. Could you tell me where the bank is?

2. Choose the correct tense form (Present Simple or Present Continuous).

20. She ... for a big multinational.

a. works b. is working
21. This month our company ... new employees.
a. recruits b. is recruiting
22. At present we ... for a new marketing strategy.
a. look b. are looking
23. The company ... a refund if a customer is not satisfied.
a. gives b. is giving
24. 1 always .... with this supplier.
a. deal b. am dealing
25. Currently our company ... a new service.
a. promotes b. is promoting
26. We always ... goods on time.
a. deliver b. are delivering
27. This year our competitor ... fast.
a. expand b. is expanding
IV. Reading

Read the text and decide if the sentences are True or False.
McDonald’s success

McDonald’s is one of the most famous multinationals in the world. It is involved in food
sector and is the world’s largest chain of hamburger restaurants. It operates in 119 countries and
serves 47 million customers a day. The company employs over 1.5 million people.

With its headquarters in Illinois, the United States, the company began in 1940 when
brothers Richard and Maurice McDonald opened their first barbecue restaurant. In 1948, they
reorganized their business as a hamburger production and introduced the "Speedee Service
System™ which started the modern fast-food phenomenon.

When consumer tastes change, the company develops, expands and launches its new menus
with salads, fish, smoothies, fruit.

Another key to the company’s success is good customer care, marketing and advertising

strategy.
28. McDonald’s is the first multinational in the world. TIF
29. The company has the biggest number of hamburger restaurants in the world. TIF
30. It gives jobs to 3 million employees. TIF
31. The nationality is American. TIF
32. The company started as a food shop. TIF
33. McDonald’s was the first who launched the service system used today. TIF
34. The company changes its menus to satisfy customers’ needs. TIF
35. The company uses successful promotion strategy. TIF

KpI/ITepI/II/I OLCHUBAHMI 3aaHUA ITPOMECKYTOUYHOT'O KOHTPOJIA

MakcumanpHasi 0011ass cymma OaJlJIoB, KOTOPYIO MOXET MOJYYUTh CTYJIEHT, YCIEUIHO
BBITIOJTHUB BCE BUABI 3a7aHuii, cocTaiseT 40 6amioB, eciu UTOroBas ¢gopma KOHTPOJIS — 3a4eT
WM DK3aMEH.


http://en.wikipedia.org/wiki/United_States
http://en.wikipedia.org/wiki/Salad
http://en.wikipedia.org/wiki/Fish_(food)
http://en.wikipedia.org/wiki/Smoothie

7.2. TeMbl HHIUBUTYATGHBIX 33 JaHUHA

NunuBuayaneHble 3aaHud N0 AUCHUIDIMHE «MHOCTpaHHBIA S3BIK» 3aKIHOYAIOTCA B
BBIIIOJIHEHUH TBOPUYECKO-aHAJUTUYECKUX 3aJAHUH T10 CIEAYIOLIUM TEMaM:

Tema 3amanne Iean
npoBectd SWOT ananus | 3akperieHue JEKCUKH 110
. . NpeaIPUITHS Ha | TeMe, NpHOOpETEHHE
Troubleshooting | SWOT analysis peuIp PHOOP
OCHOBaHUU JTAaHHBIX | HABBIKOB MIPOBEICHUS
CTaTUCTUKH SWOT-ananmm3za
3aKperICHUE JIEKCUKH T10
TeEMe, npuoOpeTeHue
Company Presentation on | caemarh MPE3CHTAIMIO | HABBIKOB IOJATOTOBKHA U
histor history = of a|mo umcropuum WM3BECTHOTO | IPOBEACHUS
y famous company | OpeHaa Wi KOMIIaHUH Mpe3eHTAINH 10 UCTOPHUH
U3BECTHOrO OpeHna wiu
KOMIIaHUH
Essay 3aKpeIUIeHUE JIEKCUKH O
« oo HaIKMCAaHHUE ICCE HA TEMY
Traditional o TeME, npuoOpeTeHue
. . . «TpagnumoHHbBIN
Retailing shopping vs online HaBBIKOB
— HIOMUHT VS  TOKYIIKH .
shopping: pros . apryMeHTHPOBAHHOM
v OHJIAlH: 32 U IPOTHUBY
and cons JINCKYCCHUM
3aKpEIUIeHUE JIEKCUKH O
TeMme, npuodpereHne
Product cAenaTh  TPE3CHTAIIUIO
Products . HABBIKOB TIOJITOTOBKUA H
presentation HOBOI'O IPOJIYKTa
MIPOBEACHUS
MPE3EHTAIMH MTPOIYKTA
7.3.  OOpaser coaepkaHus SK3aMEHAIIMOHHOT'O OMJIeTa.

[Tporpamma BeiciIero o0pa3oBaHus
Hanpanenne noarotoBku
[Tpoduns moaroToBKM

®opma o0yueHus

CemecTtp

JucuunnuHa

[Tporpamma GakanaBpuara

46.03.02 JlokyMeHTOBEIEHHE U apXUBOBEJICHUE
JIOKyMEHTOBEICHUE U aPXUBOBEACHHE

OuHas, OYHO-3a04YHAS

BTOpOU

WNHOCTpaHHBIN A3BIK

OK3aMeHalMOHHBIN Ouner Ne

1. Reading. Read the text and choose the best word to fill in each gap from A, B, or C.

2. Language. Do the exercises on grammar and vocabulary.

3. Listening task. Listen to the text and for each question, mark one letter (A, B, or C) for
the correct answer.
4. Speaking Task. Speak on the topic suggested.
WHAT IS IMPORTANT WHEN ...?
Entering the foreign market
Considering different ways of penetration
Type of the product

5. Writing. Write a letter on the given input.
YTBepkIeHO Ha 3acelaHud Kadeapbl AaHTJIMICKOTO S3bIKA I  DKOHOMHUYECKHX
CIieIMaIbHOCTEN
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IIporokon Ne  or« » 20 1.

3aB. xadeapoii K.(.H., nou. E.B. ®dunatosa OK3aMEHaTOPBI:

B ciyuae BeneHus yueOHOro mporecca ¢ MCIOJb30BAaHUEM 3JIEKTPOHHOTO OOydeHHs U
JUCTAHIIMOHHBIX O0pPa30BaTENIbHBIX TEXHOJOTHM, coiepkaHue OmiieTa MOXET OTIMYaThCsi OT
IIPUBEJICHHOT 0.

KpHTqmﬂ{OH@HHB&HHH3K3aM€HaHHOHHOFO3aHaHHﬂ

Tum 3amanus Kputepuu onenku banaer
3amanus 1o | Tunm 3amaHusl: MHOXKECTBEHHBIH BbIOOp, 34 Bormpoca,
rpaMMaTHKe U | KaX/ablil MpaBUIbHBIN O0TBET cuictasiser 0,5 Oasia: 17
JIEKCUKE 34 Bonpoca * 0,5 6amna
Htoro 17
[Mucemennoe | CoOOTBETCTBUE CTPYKTYpE 05
3aaHue CooTtBeTcTBHE 00BEMY 0,5
Coneprxanue/obmiee nHOOPMAIMOHHOE HATIOTHEHHE 1
COOTBETCTBHE CTHIIIO 1
['pamMMaTudeckas ¥ JIeKCHIECKasi MPaBUILHOCTh 1
Hroro 4
Yrenue Tun 3amaHvsi: MHOXXECTBEHHBIH BBIOOp, 8 BOIPOCOB,
Ka)KJIbIH TIPaBWIIBHBIA OTBET COCTABIACT 1 Oat:
8 BompocoB * 1 6amn 8
Hroro 8
AynupoBanue | Tum 3agaHusi: MHOXECTBEHHBI BBIOOpD, 6 BOMPOCOB,
Ka)KIBIH TIPaBUIBHBIA OTBET COCTaBIseT | Gam:
6 BonipocoB* 1 Gat 6
Hroro 6
I'oBopenue | IlomHoTa BeIMOTHEHUs 3aaaHus (task completion) 2
BricTpoTa peun/cBobonHoe BiaaeHue (fluency) 1
['pammaTHyeckas U JEeKCHYECKasi MPaBHIIBHOCTH (accuracy) 2
Htoro 5
Bcero 3a sx3amen 40

8. PACIIPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUHAIOT OBYYAIOUIUECA

OOmiast orieHKa 3HAHUM O0yYalOIIMXCS MO AMCLUIUIMHE MPOBOAUTCS MO CTO OAIIBHOM
IIKaJle UCXONs W3 MaKCUMyMa, TPUBEACHHOrO B Tabmuie Hmke. OpraHu3alMOHHO-y4YeOHas
paboTa B ayAMTOpUH OLICHWBAETCS HA OCHOBE TAKMX KPUTEPUEB KaK IOCEIIAeMOCTb 3aHATHM,
CBOEBPEMEHHOE M Ka4eCTBCHHOE BBIIIOJIHCHHE JOMAIIHUX 3a/JaHWH, aKTUBHOCTH BO BpEMS
MIPOBEAICHUS JICKIMOHHBIX M MPAKTUYECKUX 3aHATHH (ydacTHe B OOCYKICHMU TEKYIIEro H
IPOWICHHOTO MaTepralia, peleHue 3a1ad 1 T.11.).

KonnyecTtBo 6aioB 3a KOHTPOJBHYIO pabOTy BBIYMCISETCA Kak cymMMa OajlloB 3a BCe
BXxomsamme B e€ coctaB 3amaHusa. Kaxgoe 3agaHue OIEHMBACTCS HCXOAS W3 MaKCHMAJbHO
BO3MOXXHOTO KOJIMYeCTBa OaUIOB C Y4E€TOM MpPAaBUIBHOCTH BBHIMOJHEHUS 3a7aHUs, MOJTHOTHI
MPUBOJMMBIX 0OOCHOBAHUIA.

[To pe3ynpTatam paboThI B ceMecTpe oOydwaromuiicsi, HaOpaBmii He MeHee 60 OamioBs,
UMEeT NpaBO MOJYYHUTh OIEHKY. Te, KTO MpeTeHaAyeT Ha Oojee BBICOKHMH 0ajul, MpPOXOAST
IPOMEXYTOUHYIO aTTeCTalni0. MaKCHUManbHOE KOJHUYECTBO OauIoB HAa MPOMEXKYTOUHOH
arrectanuu — 100. Obmiee konuyecTBO GANIIOB 3a CEMECTP BBIUMCIIAETCS KaK MaKCUMalbHas U3
MOJTYYEHHBIX 32 CEMECTP M Ha IPOMEKYTOYHON aTTECTAIIH U BBICTABIISETCS COTIIACHO IPUHATOMY

NOpAIKY.
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8.1. Cemectp 1

Pa3nensl Bunx pabotsl Bamier
Opranu3zaiinoHHO-yueOHas paboTa CTyIeHTa B Ay TUTOPUH 20
CamocrostenbHas paborta 20

1-2 NuauBuayanbHast pabota 20
[TpomexyTouHasi KOHTPOJIbHAS paboTa 40
OO6mmit utor 3a ceMecTp 100
8.2. CemecTp 2
Pasznensr Bunx pabotsr Bamier
Opranu3zalilnoHHO-y4eOHas paboTa CTyIeHTa B ay JUTOPUU 20
CamocTtosTenpHas paborta 20
3-4 NunuBunyansHas padbora 20
DK3aMeH 40
OO6mmit utor 3a cemMecTp 100

CooTBETCTBUE OAIIOB OLIEHKE

OreHKa 110 IITHOAJUILHOM IIKaJIe
KomnuectBo 0annos "
a3 100 ECTS | DOx3amen, muddepeHrpoBaHHBINA 3auer
3a4er

90-100 A OTJINYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C XOopotio 3a4TEHO
70-74 D 3a4TeHO
60-69 E YIOBJIETBOPUTEIIEHO SaTTemHo
35-59 FX HE 3a4TEHO

0-34 F HEYJIOBJICTBOPUTEIHLHO He 3a9Tero

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE YYEBHOI'O [TPOLIECCA

[TpakTryeckue 3aHATUS MO AUCHUIUIMHE «HOCTpaHHBIN S3BIK» MPOBOASTCS B yueOHOU
ayIUTOPUU JJI TIPOBEACHUS MPAKTUYCCKUX 3aHATHUM, TEKYIIETO KOHTPOJS M MPOMEKYTOUHOMH
arrectanuu (ayn. Ne 210, r. Jlonenk, yn. Yemrockunies, 1. 198a), ocHaleHHONH KOMILUIEKTOM
yaeOHoil Mebenmu Ha 20 MOCAOYHBIX MECT, KOMIUIGKTOM pabodyero Mecra IMperojaBaTelis,
MarHUTHO-MapKepHON [IOCKOH, ydyeOHMKaMH U Y4YeOHBIMH TIOCOOHMSIMH, ayAuo U BHUAEO
000pyI0BaHHEM, KOMIBIOTEPOM C HWHTEPHET-TIOJKIIOUCHUEM, CKAaHEPOM M KOMHPOBAIBHBIM
YCTPOMCTBOM.

CamocrosiTenpHas paboTa CTyIEHTOB MMPOXONT B CIETYIONIUX MTOMEIICHUSX

— OubnMoTeKa yHUBEpCUTETa, YKOMILIEKTOBaHa yueOHOU Mebenbto Ha 401 mocamouHoe
MECTO, pacmojiokeHa 1o aapecy T Jonerk, nmpocnext ['yposa 11.6;

— yuTanbHbIN 371 Ne 1 nHOCTpaHHOMU JTUTEpaTyphl, YKOMIUIEKTOBAaH y4eOHOM MeOesbio Ha
34 mocag04HBIX MECTA, OCHAIIIEH KOMIBIOTEPOM B KOMITIEKTE (1 MIT.), pacoIOKeH Mo aJipecy T.
Honerk, mpocnekt ['yposa 1.6, ka6. 103;

— MaTepuaibHO-TEXHUYecKass 0aza ydyeOHOHU JlabopaTopuu kadeapbl HHOOPMAIMOHHBIX
cucTeM ynpasiieHus. I. Jlonenk, yi. Yemrockunues, 1. 198a, ayn. 206 a.

[Ipu peanmzanuu mporpaMMbl JUCIUIUITMHBI MOTYT HCIIOIB30BaThCS CIICTYIONIUE BUIIBI
3JIEKTPOHHOT'O B3aUMOJIEHCTBHUS MPENOAABATENb-CTYICHT:

- HCTOJB30BaHHUE BUIEO YPOKOB;
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- pa3MelleHHME Yy4YeOHBIX MaTepHaJoB B OOJAYHBIX XpAaHWIMIIAX MpernojaBaTesiel s
UCIIOJIb30BAaHUS CTYI€HTAMU MIPU TOATOTOBKE K 3aHATHUSAM;
- pacchbUIKa IO 3JEKTPOHHOW MOYTEe MaTepuajioB M 3aJaHUN NIl BBIIOJHEHMS, IIPOBEpKa
BBITIOJTHEHHBIX 33/IaHUH;
- NOJAJEp’KKA CTPaHWYKH MPENoaBaTessl U TPy IPernoaaBaTeb-CTyI€HThI B COLUAIbHBIX
CeTsX s oOecneueH s TeKyIero KOHTposs paboThl CTYICHTOB.
[Ipy m3ydyeHUH NUCUMIUIMHBI MPUMEHSIOTCS JIEKTPOHHOE O0Y4YeHHE U JUCTAaHLMOHHbIE
00pa3oBaTesIbHbIE TEXHOJIOTHH.
C  wucnonp30BaHUEM  pecypcoB  MIATGOPMbl  JUCTAHIIMOHHOTO  0Opa3oBaHUS
OCYILIECTBIISICTCSI TEKYIIMH KOHTPOJb 3HAHMN OOYYaloIUMXCS HAa OCHOBE TECTHPOBAHUS H
MIPOBEPKHU PE3YyJIbTATOB CAMOCTOSATEIBHON paOOTHI.

10. PEKOMEHAYEMAS JINTEPATYPA

10.1. OcHoBHas nuTepatypa

1. Economics for beginners: understanding the basics. 3aganus mis ayauropHOi H
camocTosTeNibHOW paboTel k yueOHuKy “First Insights into Business” s cTyneHTOB
YKPYIHEHHOW TpyMITbl HanpasieHus moarotoBku 38.00.00 skoHOMHUKA W yIpaBieHHErO / COCT.:
JL.B. Emenko, M.M. Ilucapesckas, 2.P. bparuna. — Jloneuk: ['OY BIIO «/lonenxkuii
HanuoHadbHBIM yHHBepcuteT», 2020 — 270c. — Tekcrt: anexrponnbiii / ObC ®I'BOY BO
«Jloul'Y»: caiit. — URL: http://library.donnu.ru/catalog/ (nata oopamenus: 08.04.2026). — Pexum
JOCTyTa: JIJIsl aBTOPU30B. MOJIb30BATENCH.

2. English for Students of Records Management (y4eGHbie MaTepuaibl sl ayTHTOPHOM
U CaMOCTOATEJIbHOW paboThl MO AHTIUHCKOMY S3bIKY NPO(PECCHOHATBHOIO OOIICHUS MAJist
CTYJIEHTOB, OOydYalIIUXCsl MO HamparieHuto mnoarotoBku 46.03.02 JlokymeHTOBeACHHE U
apXMBOBEJCHHE): yueOHO-MeToarueckoe mocooue / coct.: M.1O. JlyopoBkuna — Jlonerk: JJoul'V,
2023 — 230 c. — Texkct: anekrponsbii // ObC ®I'BOY BO «Jlonl'Y»: caiit. — URL:
http://library.donnu.ru/catalog/ (mara o6pamenus: 08.04.2026). — Pexum pocryma: s
AaBTOPHU30B. M0JIb30BATEIIEH.

3. 3amaHus U1 TPOMEKYTOUYHOTO KOHTPOJIs K yueOHuKyY «First Insights into Businessy»
JUISl CTYICHTOB 1-2 KypCOB SKOHOMHUYECKHUX crieruanbHoctei / coct.: D.P. bparuna, JI.B. Emenko,
M.M. Ilucapesckas. — Joneuk: ['OY BIIO «/loHeukuil HanMoHanbHbINA yHUBEpcUTET?, 2017, —
56 c¢. — Teker: oanekrponusii / OBC ®I'BOY BO «doul'¥Y»: caiit. — URL:
http://library.donnu.ru/catalog/ (mara o6pamenus: 08.04.2026). — Pexum pocryma: s
ABTOPHU30B. MOJIb30BATEIICH.

4. Kocosa, 1. O. Business English for students of management and economics : yue6Ho-
mMetoandeckoe nocobue : B 2 kuurax / M. O. KocoBa. — Mocksa : YauBepcuret [IpaBurenscrTpa
Mockssl, 2019 — Kuura 1 — 2019. — 152 ¢. — TekcT : 35eKTpoHHbIH // JIaHb : 3JIeKTpOHHO-
oubmmoteuynass cucrema. — URL: https://e.lanbook.com/book/258155 (mata oOpamieHus:
21.06.2026). — PexuM gocTyma: ajist aBTOPHU3. MOJIb30BaTEIIEH.

10.2. JlomonHuTeNnbHas TUTEpaTypa

1. VYuyeOuble MaTepuasbl ISl ayIUTOPHON M CaMOCTOSTENbHON pabOThl MO AHTIIUNHCKOMY
SA3BIKY PO(eCCHOHANBHOrO 00IeHus Ui cTyieHToB -1 KypcoB qHEBHOH M 3a04HON (POPMBI
o0yuenust / coct.. W.YO. [lyOpoBkuna, [{.®. MycraeBa — Jloneuk: 'OY BIIO «Jloneuxuit
HallMOHaNbHBIN yHUBepcuter», 2017 — 275c. — Tekct: snextponHsiii / D9bC ®I'BOY BO
«loul'Y»: caiit. — URL: http://library.donnu.ru/catalog/ (mata oopamenus: 08.04.2026). — Pexxum
JIOCTYTIA: JIIsl aBTOPU30B. MOJIB30BATENEH.

2. Robbins, S. First Insights into Business [Text] : Students&apos; Book / Sue Robbins. —
Harlow : Longman, [2007]. — 175 p. // DBC ®I'BOY BO «Jonl'Y»: caiit. — URL:


http://library.donnu.ru/catalog/
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http://library.donnu.ru/catalog/ (mata oOpamenus: 08.04.2026). — Pexwum pgoctyma: s
aBTopu30B. [lonp3oBaTeneii (42)

3. Robbins, S. First Insights into Business [Text] : Students&apos; Book / Sue Robbins. —
Harlow : Longman, [2008]. — 175 p. // DBC ®I'BOY BO «Jloul'Y»: caiit. — URL:
http://library.donnu.ru/catalog/ (mata oOpamenus: 08.04.2026). — Pexwum pgoctyma: s
aBTopu30B. [lonp3oBaTemneii (84)

4, MGTOILI/I‘IGCKI/IG PEKOMCHAAIMKN 110 OpraHU3allH HPAaKTHYCCKUX 3aHSATUN CTYACHTOB
HeCIEeUaNbHbIX (haKyJIbTeTOB MO AucHUILTHHE "MHOCTpaHHBIN S3bIK" (AHTTUHCKUN, HEMETIKHI) /
coct.: D. P. bparuna u np. — Jounenk: 'OY BIIO «/loHenkuii HalMOHATBHBIA YHUBEPCUTETY,
2016. — 39c. — Tekct: snextponnblii // OBC ®I'BOY BO «/loul'VY»: caiir. — URL:
http://library.donnu.ru/catalog/ (mara oOpamenus: 08.04.2026). — Pexum mocrtyma: s
aBTOPH30B. MOJIb30BaTEIICH.

5. Meroanueckue yka3aHUs IO OpraHU3allMd CAMOCTOSITEIBHOW paboThl CTYIEHTOB
HeCMEeUaNbHBIX (haKyIbTeTOB MO AucHMIUINHE "MHOCTpaHHBIN S3bIK" (AaHTTUICKUHN, HEMEIIKUIA,
ucranckuit) / [coct. E. H. Hazapenko u ap.]; TOY BIIO Jlonenkuii HallMOHAIBHBIN YHUBEPCUTET,
dakynbpTeT MHOCTpaHHBIX $A3bIKOB, Kadenpa repmanckoil ¢unonoruu, Kadenpa pomanckoi
¢unmonornn, Kadeapa aHrmmMiickoro s3bIka UII  AKOHOMHYECKHUX  CICIHAIBHOCTEH. —
OnexTpoHHble TekcToBble naHHble. — Jlonenk: ['OY BIIO "HouHVY", 2017. — KNe 340863. —
Texct: anextponnsiii / DbC ®I'BOY BO «Jloul'¥»: caiit. — URL.: http://library.donnu.ru/catalog/
(mata ooparmenus: 10.06.2026). — Pexxum moctyna: st aBTOPU30B. TOJIb30BaTEIICH.

6. Miromnep, B.K. CoBpemMeHHBII aHTIO-PYCCKHUMA, PYCCKO-aHTIUNUCKUI cioBapb: 120000
cioB / B.K. Mromnep — Mocksa: Jlom. XXI Bex: PUIIOJI knaccuk, 2010. — 959 c.

7. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley. — New
Ed. — Oxford: Oxford University Press, 2010. — 304 p.

8. Macmillan Essential Dictionary for Learners of English: The New Intermediate Learners'
Dictionary / Ed. by M. Rundell — Oxford: Macmillan Publ., 2003. — 861 p. + 371eKTpOH. ONT. AUCK
(CD-ROM).

9. Redman, S. English Vocabulary in Use: Pre-intermediate and Intermediate [Text] / S.
Redman — 3d ed. — Cambridge: Univer. Press, 2011. — 263 p.

11. NHOOPMAIIMOHHBIE PECYPCHI

1. Hayunas sjekTponnas 6udmoreka eLIBRARY.RU: caiit/ HO3b (OOO). — Mockaa,
2000. — URL: https://elibrary.ru (mara obpamenus: 08.04.2026). — Pexum nmoctyma: yis
ABTOPHU30B. MOJIb30BaTENCH. —T€KCT: JIEKTPOHHBIM.

2. Hayuynass 3iaexkTpoHHass OuOimorexka «KubepJlenmnkay: caiit / Accouuarus
«OtkpeiTast Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/ (mara oGpamienus:
08.04.2026). — Pexxum noctyna: cBOOOAHBINA. — TEKCT: AIeKTPOHHBIN.

3. HamuonanbHass moamucka: cair / PIHHU. — Mocka, 2020. — URL:
https://podpiska.rcsi.science/ (mara oOpamenus: 08.04.2026). — Pexum jgoctyma: s
aBTOpHU30B.1oNb30BaTenel JJoHl'Y. — TeKCT: 37eKTPOHHBIM.

4. HaumonanabHas jekTpoHHasi oudauorexka (HOB): denepanbnas rocynapcrBeHHas
uHpopmanmonHast cuctema /| MunnctepctBo Kynbrypel PD; Poccuiickas rocymapcTBeHHast
oubmmoreka. — Mocksa, 2019. — URL: https://rusneb.ru/ (nata oopamenus: 08.04.2026). — Pexxum
JocTyna: cBOOOHBIN. — TeKcT: AIeKTPOHHBIH.

5. ObpazoBaresbHass miaargopma IOpaiiT: caiit. — Mocksa, 2013. — URL:
https://urait.ru/library/svobodnyy-dostup/ (mara o6pamienusi: 08.04.2026). — Pexum noctyma:
W3IaHUs CBOOOHOTO TOCTYyTA, Il aBTOPHU30B. MOJIb30BaTeNIe. — TEKCT: 3IeKTPOHHBIH.

6. DaextponHasi oubmorexka PI'b: pasnen caiita / PI'b. — TekcT: anekTpoHHbIH //
Poccniickas roCyJ1apCTBEHHAs o6ubnamoreka: ouIMaTBHBINA CalT. —
https://ldiss.rsl.ru/electroniclibrary. — Pexum pgocTyma: TOUCK CBOOOIHBIN, 3IIEKTPOHHBIC
JNOKyMeHThI — BupTtyansnsiii untanbssii 3a51 PI'b Ha Tepputopun Hb JlonI'Y.
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7. DaexkTpoHHO-0MOMoTeuHass cuctema Jlanb: caiit / OBC Jlanp. — C.-IletepOypr,
2011. — URL: https://e.lanbook.com (mata oopamenus: 08.04.2026). — Pexxum octymna: u3gaHus
CeTeBoii 27eKTPOHHOM OMOIMOTEKH, JI1 aBTOPU30B. MOJIB30BaTENe. — TEeKCT: AJIEKTPOHHBIH.

8. DnexTponHo-0udauoTeyHas cucrema Joul'Y: caiir / ®I'BOY BO «Jloul'V». —
Hownerik, 2016. — URL: http://library.donnu.ru/ (nata oopamienus: 08.04.2026). — Pexxum gocTyna:
cBOOOJIHBIN. — TeKCT: 3IEKTPOHHBIH.

9. DaexTpoHHblii kaTtajgor Hayunoii 6ubmmorexku Jonl'Y: pasnen caiita / Hb Joul'VY. —
Tekct: anekrponnsii // DBC Jlonl'Y: cait. — URL: http://library.donnu.ru/catalog/ (mara
obpamienus: 08.04.2026). — Pexxum 1ocTyma: mouck cBOOOIHBIN, JIEKTPOHHBIE TOKYMEHTBI — JIJIs
noub3oBateneit JJorl'Y.

10. DaexTponublii apxus JouI'Y: paznen caiita / Hb JIonI'Y. — TekcT: anekTponubiii //
OBC JlouI'Y: caiit. — URL: http://repo.donnu.ru/ (mara oOpamenus: 08.04.2026). — Pexum
JIOCTYTIa: CBOOOTHBIN.

11. Caiit uHpOpMaMOHHOTO areHTcTBa T he Economist [DnexTponnsiii pecypce]. —URL:
http://www.economist.com — Pexxum gocTtyma: CBOOOIHBIH.

12. Caiit undopmanmonHoro arentctBa CNN [Onektponnsiit pecypc]. — URL:
http://money.cnn.com/ — Pexxum gocTyma: CBOOOIHBIN.
13. Caiit undopmammonnoro arerrctBa BBC [Onexrtponnsiii pecypc]. — URL:

http://www.bbc.co.uk/news/world — Pexxum goctyma: CBOOOIHBIN.

14. Caiir unpopmannoHHOTO areHTcTBa EUronews [DnekrponHslii pecypc]. — URL:
http://ru.euronews.com — PeskuM gocTyra: CBOOOIHBIM.

15. Caiit uapopmanmonHoro arearctea 1 he Guardian [Dnextponnsiit pecype]. — URL:
https://www.theguardian.com/uk/business — Pexwum gocTyma: CBOOOIHBIIA.

12. IIPOI'PAMMHOE OBECIIEYEHHME

1. PEJ] OC, Astra Linux (OEM).
2. OpenOffice, LibreOffice.
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